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29 October 195k

OFFICZ OF PERSONNEL MEMORANDUM O, 20-190-11
SUBJECT: Designation of Staf? Dirsctor, Persomnel Lecturs Saries

i, Effective immediately, designated Staf? 25X1A
Director, Psrsonnel lecture Series. In this capacity, Mroﬁwin 25X1A9A

ba responsible for the directlon ard adminlstrstion of the Porsonnol.

Lsoturae Serisa, ‘

s  Merw specifically, the responsibilities of the Staff Director
inaludes '

a:  Devolopment of & substantive progrem designed to acoomplish
the following purposes: :

{1} To broeden the profeasional personnel knowledge of
meaore of the PE Career Serviecs with partiocular emphasis on
porgonnel monagement problems peculiar to thia Agenoy;

{2) To acquaint members of the FE Caresr Servioe with the
chjectives, activities ard procedures of the Agency's total

peTsonnel pregramg

{3) To develop the capabilities and qualificeticns of
mosbers of the FE Carcer Servics to equip them for both lateral
and vertical resssigrments,

b,  Coordination of spocifie progranm pressntations to insure that
lectures and discussions are offerad in a series vhich has contimdty
and is directed toward the purpeses stated aboveq

8o Nscesnary admim.atrativo suppert in such matters as program
scheduling, amouncements and publicity, recordkeeping, graphica,
and physieal facilities for prasentations.

3. ALl Staffs and Divisions of the Office of Peraonnel are expected

to cooperate fully with the Staff Director in oarrying out these reapon.
sibiiities,

5X1A9%A

» Maleon
De A tant Director
for Pergonnel
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